DELL COTTAGE

DAY NURSERY

A place to play, learn, discover & grow

Admissions Policy

We aim to make Dell Cottage Day Nursery accessible to all families from the local community.
The numbers and ages of children admitted to the nursery comply with the legal space requirements set out in the Early Years Foundation Stage (EYFS).

We take the following matters into account when prioritising and deciding on admissions:

· Availability of places, taking into account the staff: child ratios, the age of the child and any registration requirements

· Children who have siblings who are already with us

· When the application is received (extra weight is given to those who have been on the waiting list the longest)

· The nursery's ability to provide the facilities necessary for the welfare of the child, including appropriate staffing arrangements
· A child requiring a full-time place may have preference over one requiring a part-time place. This is dependent upon work commitments, occupancy and room availabilityAny extenuating circumstances affecting the child's welfare or the welfare of his/her family. 

· Waiting list – People who have been on the list longest will be allocated a place first. Siblings will have priority.

· In order to accommodate emergency admissions we endeavour to keep a place vacant, if this is financially viable.

· We are flexible about attendance patterns and payment in order to accommodate the needs of individual children and families where possible.

· We make our Equal Opportunities policy available to all 

· We regularly consult with parent/guardian to ensure that opening times are meeting the local need and the group stays current with the changing needs of the community along with gaining feedback on the setting as a whole.

We operate an inclusion and equality policy and ensure that all children have access to nursery places and services irrespective of their gender, race, disability, religion or belief or sexual orientation of parents.

Prior to a child attending nursery, parents must complete and sign a contract and registration form. These forms provide the nursery with personal details relating to the child. For example, name, date of birth, address, emergency contact details, parental responsibilities, dietary requirements, fees and sessions, contact details for parents, doctor s contact details, health visitor contact details, allergies, parental consent and vaccinations etc. 
Fees are payable 4 weeks prior to the start date to secure a place in any circumstances.
